RD AN No. 3888 (2036-A)
August 21, 2003

SUBJECT: Type N Travel Authorization

TO Rural Devel opnent State Directors

ATTN.  Adm nistrative ProgramDirectors

Effective imedi ately, | hereby invoke ny authority to

i ssue nationwi de (Type N) travel authorizations to State
Directors and am del egati ng approval authority of the

Form AD- 202, Travel Authorization, to the Travel Unit (TU),
Support Services Division (SSD). This rescinds the

menor andum dat ed Septenber 24, 2001, signed by

M chael E. Neruda. The next revision of

RD I nstruction 2036-A will include these changes.

The follow ng guidelines are to be adhered to ensuring an
appropriate travel reinbursenment process:

1. Each State Director will retain a travel log for out of
state travel to be made available to nme or nenbers of ny
staff, when requested. Please use the attached format.

2. Unauthorized clains for travel will result in adverse
actions and/or |oss of privileges.

3. Concurrent with this authority, all travel clains are
subj ect to random audit by the SSD.

4. Aut horizations wll be issued for the remainder of the
present fiscal year and at the beginning of each fiscal
year thereafter.

EXPI RATI ON DATE: FI LI NG | NSTRUCTI ONS:
August 31, 2004 Preceding RD Instruction 2036-A



5. Restrictions on travel include:

a. Continuing Resol utions by Congress, thereby limting

b.
C.

travel resources.

Notification(s) by the Under Secretary.

Travel situations requiring special justifications
must be processed in accordance with RD Instruction
2036- A, section 2036.2(g) requiring pre-approval and
Type C aut hori zati ons.

Al'l foreign travel nust be processed in accordance
with RD Instruction 2036-A, section 2036.80 and wil|
requi re Type C authori zati ons.

6. Rei nbursenent for travel perfornmed under Type N
authorizations will be fromstate allocations only.

Pl ease have your support staff prepare Form AD 202 for the
remai nder of this fiscal year and advi se Theresa Hol | owel |,
TU, at 202-692-0227 when the Form AD- 202 is avail able for
approval .

(Signed by Thomas C. Dorr)

THOVAS C. DORR
Under Secretary

Rur al

Devel opnent

At t achment



LOG OF OFFICIAL TRAVEL
(TRAVELER'S NAME) (FISCAL YEAR)

DATES OF TRAVEL DESTINATION PURPOSE/COMMENTS




